New Lab Development Procedure

 

	Purpose: To ensure that new labs are developed according to University requirements and standards.



	Responsibility
	Steps of the procedure
	Forms & References

	Instructor


	1.
	Prepare a proposal including need, lab experiments and required equipment.
	Lab Development form

	Instructor
	2.
	Submit proposal to the Department Chairman.


	

	Chairman
	3.
	Have the proposal evaluated by the Lab and Curriculum Committee


	

	Chairman
	4.
	Obtain Department Council approval


	

	Chairman
	5.
	Forward to the College Dean to Obtain College Council approval.


	

	Dean
	6.
	Forward to Vice Rector, Academic affairs for approval. 


	


