Course Development Procedure

	 
Responsibility
	Steps of the procedure
	Forms & References

	 

Instructor
	 

1.
	 

Prepare the new course according to the guidelines prepared by the Deanship of the Academic Development and submit to chairman


	Guidelines for developing course

	Chairman

Curriculum Committee
	2.
	Forward the course to the curriculum committee for review. Committee should seek input from the department and from other departments.

 
	 

	Chairman
	3.
	Approve the course in the department’s council and forward to the Dean.

 
	 

	College Dean
	4.
	Review the course and if approved forward it to the Academic Committee in case of an undergraduate course or to the Graduate council in case of a graduate course. Undergraduate special topics are approved at the College level.


	 

	Graduate Council

Chairman
	5.
	In case of a graduate course, the Graduate Council reviews the course and if approved forward it to the Academic Committee

 
	 

	Academic Committee

University Board
	6.

7.

8.
	Review and evaluate the merits of the course and make the necessary recommendations to H.E. the Rector for his approval.

The course is presented to the University Board for final approval

 

Send a copy of the approval to the Department and Dean of Admission and Registration for record keeping and implementation.


	 


